
Maricopa County Superintendent of Schools 
DES – Submit File via Arizona DES Web Site 

S:\BS\IVEE Implementation\MCSOS IVEE Training\Payroll\DesWebPage.doc           9/28/2005 

 
Open Internet Explorer and key the following address:  http://www.de.state.az.us/esa/ 
 
On the left hand side of the web page under Menu you will see 'Online Tax and Wage 
Reporting and Report of Changes'.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on that link.  
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Now the Web Site will display ... 

  
  Welcome to the Arizona Internet Unemployment Tax and Wage Report System. 
 
Page down until you see a 'File Upload' button. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the File Upload button. 
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Now the Web Site will display ... 
 

Wage File Upload Instructions.   Page down until you see a 'Proceed' button. 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the Proceed button  ... 
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Now the Web Site will display ... 
                                                                                 

Proceed to the Arizona 
Internet Unemployment Tax and Wage Report System 

 
Page down until you see the 'File' button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click on the File button. 
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Next the Web Site will display your Employer Login screen ... 
 

Be sure to have the 'UNEMPLOYMENT TAX AND WAGE REPORT' sent to you by 
the Arizona Department of Economic Security in front of you. 
 
In the Employer Account Number, enter the first 7 digits of your Arizona Account 
Number in the first box and the single digit in the second box.  Next enter your Password 
which is printed in a box directly under the words 'USE BLACK INK ONLY' on your 
Wage Report from DES.    Once you have keyed the information into all three boxes on 
the Web Site... 
 
Click on the 'Employer Login' button.     
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Next the Web Site will display a screen that requires you to respond to a Security 
Question as pictured below ... 
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Select the question from the drop-down list and input your answer  (Important to 
remember both the question and answer for future logins).   After reading the conditions, 
click on the 'I Agree' button.  
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Now an Employer Information Screen displays and asks a few questions at the bottom, 
such as  “Are there any changes to the information listed above?” 
 

 
 
Reply to the questions and Click on the 'Continue' button.  
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Next is a Change in Ownership screen and you want to answer “No” to all four questions. 
 

 
 
 
Click on the Continue button. 
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Next is a Change in Operation screen with two more questions. 
 

 
 
Answer both of them and Click on the Continue button. 
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Finally, it will ask you to choose the quarter you wish to file.  Indicate the Year / Quarter 
using the drop-down and Select Type of Report as 'Employee Wages'.  
 

 
 
Now click on the Continue button. 
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Next it will ask you to choose a Wage Method.  Select method of entering as 'Upload my 
own file' and click on the Continue button. 
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At last it will ask you to choose the file you wish to upload and you will need to Click on 
the 'Browse' button.   Now locate and open the folder that you stored the 'Wages.txt' file 
in when you were in Enterprise (remember, I selected my DES folder).  Double-click on 
the file and now you should see the full path to your file plugged into the File Name on 
the Web Page.    
 

 
 
Click on the Continue and Upload button. 
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Next it will display your data and will even provide you with the ability to make changes, 
but normally you will just click 'Save and Continue'. 
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Now it will ask you the number of employees for each of the three months in the quarter 
you are reporting. 
 

 
 
Once you have filled the information in Click on Save and Continue. 
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Finally it displays your 'Unemployment Wage Summary Report'.  Fill in the 
information at the bottom. 
 

 
 
Now Click on 'Submit Wage Report'. 
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Getting ever so close to the end, it now displays your Wage Confirmation Number along 
with a Report Summary and even provides you with a means to print out a copy of the 
screen. 
 

 
 
Click on the Continue button for the almost next to the last screen. 
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This is the Payment Option Screen ... select the appropriate answer and click on the 
Continue button. 
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This last screen will tell you Congratulations, you have completed filing one Quarter!  It 
will then ask you if you want to file another.  Hopefully you will select 'No' and you can 
click on the Continue button.   
 
 
 
 
 
 
 

Sorry ... I didn't get a print of that screen; 
you'll have to see the Congratulations for 
yourself. 
 
 
 
If you have any questions, you may call Jae Dickey at (602) 506-2896 or the Support 
Line at (602) 372-4833.         
 
 
 
 
 
 
 
 


